CONTACT

EDUCATION

Bachelor of Science in
Accounting Technology

(2014-2020)

SKILLS

Attention to Detail
Communication
Project Management
Time Management

Teamwork

PAUL I

About me

i am motivated and result oriented individual with a strong work ethic. | possess a
passion in accounting and as a Document Specialist and thrive in environments that
challenge me to learn and grow. My key strengths lie in Communication, Problem-
Solving and Work Ethic, and i am adept at applying these skills to achieve succesful
outcomes. | am a highly motivated individual who consistently strives for
excellence, and i am confident that my skills and experience will allow me to make a

valuable contribution to my Personal Development and Financial Stability.

WORK EXPERIENCE

e Document Specialist

I ( April 2023 - July 2024)

Served as the primary point of contact for troubleshooting
document management system issues. Resolved technical issues
promptly and effectively, minimizing disruptions to workflow. |
played a pivotal role in implementing and optimizing document
management processes to ensure the efficient handling,
organization, and security of software code records and
administrative documents. Through proactive problem-solving,
attention to detail, and adherence to compliance standards, |
contributed to the organization's mission of providing high-quality
services while safeguarding client confidentiality and data integrity.
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